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CALL TO ORDER 
 
Chairman Sharp called the meeting to order at 9:00 a.m. 
 
PLEDGE OF ALLEGIANCE 
 
REGULAR SESSION 
 
Burn Camp Discussion 
 
The Commission recessed from its regular order of business to discuss the formation of a 
Burn Camp in Delaware in which the Fire Prevention Commission will be involved.  
Deputy Attorney General Elio Batista, addressed the Commission on the formation of a 
nonprofit organization and the creation of a burn camp.  The Burn Camp will be a 
separate corporation from the Commission, but will be represented by a member of the 
commission.  Representative Danny Short addressed the Commission on behalf of the 
Burn Camp Committee and answered any questions that commissioner’s had regarding 
the legislation and requirements of the agency per the House Joint Resolution.  
Representative Short shared that the model for the camp will be Camp Barnes.  If one life 
is touched from this camp, it will be well worth the effort.  The committee is enthusiastic 
and ready to get this camp off of the ground.  
 
APPROVAL OF OCTOBER 21, 2008 COMMISSION MEETING MINUTES 
 
It was moved by Commissioner Betts, and seconded by Commissioner Roberts that the 
minutes of the October 21, 2008 Commission meeting be approved as amended.  Motion 
carried. 
 
REPORT OF THE STATE FIRE MARSHAL 
 
Agency’s Activity for the month of October is as follows: investigations 70– (criminal 
38- /accidental 24– undetermined 8-); arrests 14-: inspections 949– (health care 18-
/deputy 218/tech services –365 “QAP-324”); complaints-22; plan reviews 353-; PRUF 
revenue collected (October) $156,257 year to date $535,431; total overtime hours worked 
174.0-; time off in hours (Deputies) 485.0 (vacation 150.0- /compensatory leave 41.5- 
/sick leave 158.5- /holiday 135.0- /compassionate 0.0) 
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INFORMATIONAL ITEMS 
 
Personnel Issues 
 
Fire Marshal Ingle has not received permission to fill the Administrative Specialist II 
position in Kent County from the Office of Management and Budget to date.  A hiring 
freeze is anticipated, so the approval is not anticipated in the near future.  
 
Fire Marshal Ingle received approval to fill the Administrative Specialist I position vacancy 
from the Office of Management and Budget. 
 
Deputy Fire Marshal III – Dale Magee remains out on extended medical leave until late 
November. 
 
Fire Protection Specialist II - James Facciolo is out on extended medical leave until late 
November. 
 
Fire Protection Specialist II – Robert Borkowski is scheduled to be off for medical leave 
from December 4th until December 23rd.  His position will be covered by Fire Protection 
Specialist Dave Wilson. 
 
Administrative Specialist I, Lou Ann James from the Sussex County office will be out on 
medical leave until December 1st. 
 
Plans Examiner Test 
 
Six of the Technical Services staff has taken the plans examiner test.  They are currently 
working on completing the field work.  Fire Protection Specialist II, Michael Moran has 
complete everything.  He is now a certified plans examiner through the NFPA.  Fire 
Marshal Ingle congratulates him for his efforts and stated the remainder of the staff 
members will be completing their field work in the near future. 
 
Fire Inspector I 
 
Deputy Fire Marshal I, Michael Brode obtained certification as an NFPA certified Fire 
Inspector I. 
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Five Points Fire Company Correspondence 
 
Fire Marshal Ingle gave a copy of correspondence that he received from Chief Hayes of 
Five Points Fire Company, thanking his staff for the diligent effort while investigating a 
fire scene in their district.  The Fire Marshal employees specifically  
thanked were Deputy Fire Marshal’s Walker and Wagner for being instrumental in 
gathering evidence to secure an indictment.  Other staff members from the New Castle 
County office were thanked as well for investigating additional fires on the street. 
 
It was moved by Commissioner Murray, seconded by Commissioner Betts to send a letter 
to the State Fire Marshal Ingle commending his staff in New Castle County for all of 
their effort in the Alban Park incident.  Motion carried. 
 
Deputy Fire Marshal I Position 
 
Fire Marshal Ingle received permission to fill the vacant Deputy Fire Marshal I position 
from the Office of Management and Budget.  The process has begun to get the position 
posted for applicants.  The position will be located in New Castle County. 
 
Administrative Specialist I Position 
 
Interviews were conducted for the vacant Administrative Specialist I position in Kent 
County.  Fire Marshal Ingle presented applicant Kelly Cykosky for approval by the 
Commission.  It was moved by Commissioner Murray, seconded by Commissioner 
Roberts to approve Fire Marshal Ingle’s recommendation to hire Kelly Cykosky as the 
Administrative Specialist I for the Kent County office.  Motion carried.  Commissioner 
McMahon recused himself from the vote because he was involved in the interview 
process. 
 
Georgetown Office/Fire School Addition Update 
 
Fire Marshal Ingle reported that he is waiting to meet with Facilities Management to discuss 
creating a list of architects that will be interviewed for the Georgetown Office/Fire School 
addition. 
 
FY’10 Budget Hearing – November 17, 2008 @ 1:30 
 
Fire Marshal Ingle attended the FY’10 Budget Hearing on November 17, 2008.  He felt the 
meeting went as well as it could under the budget constraints that currently exist.  No 
additional requests have been made from the initial meeting in September. 
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Jurisdictional Fire Marshal Meeting 
 
Fire Marshal Ingle reported that the next Jurisdictional Fire Marshal meeting will be held 
on January 28, 2009 at 10:30 a.m. in the New Castle County office.  Fire Marshal Ingle 
extended an invitation to the Commissioners if they would like to attend.  He also met 
with the Jurisdictional Fire Marshals in October.  Nothing out of the ordinary was 
discussed.  There was a general discussion bringing everyone up to date.  High Rise 
regulations were reviewed and additional input was requested. 
 
Delmarva Power Presentation 
 
Fire Marshal Ingle attended a presentation with Delmarva Power on October 29th at the 
Graham Senior Center in Wilmington.  This was in conjunction with the presentation 
made to the City of Wilmington.  Delmarva Power, Lowes and Harris Communications 
donated carbon monoxide alarm systems to the City of Wilmington.  Sixty five (65) 
hearing impaired smoke alarms were also donated to the Office of State Fire Marshal.  
The Fire Marshal was in need of these smoke alarms and they are appreciated.  Some 
press was received in the Delmarva News and the Atlantic City Electric Newsletter. 
 
ACTION ITEMS 
 
No report at this time. 
 
FIRE MARSHAL/FIRE SCHOOL 
 
No report at this time. 
 
MISCELLANEOUS 
 
No report at this time. 
 
REPORT OF THE FIRE SCHOOL DIRECTOR 
 
Director  
 

 Requested information under the FOIA – forwarded to the DAG 
o Working on updating policy for release of information and cost. 

 Staff Position Request status – has been approved for hiring  
 Ambulance information has been added to DSFS computer system 
 Student Injury report – C. Jackson, Sta. 27 – Knee at SCBA – returned to class 
 Virtual Reality Trailer remains out of service – the future of its repair is unknown. 
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Director cont. 
 

 Staff presence at the Divisions is making a difference.  Director Newnam stated 
that it is opening up the communication between the fire departments and the 
senior staff. 

 Fit Testing equipment returned for calibration – expense to by covered by DEMA 
 EMT-B program scheduled for Station 70, beginning January for 12 people.  
 Course Evaluation Reports continue for all classroom programs  
 Replacing ladder damaged during Basic Firefighting Skills. 
 Budget Hearing – Director Newnam attended the Budget Hearing held on Nov. 

17th.  He does not feel the agencies will receive anything requested due to budget 
constraints. 

 Director Newnam will give a presentation at the Chief’s meeting on December 
10th regarding a proposed Delaware Firefighter Certification Program. 

 
Staff Activities 
 

 Ag Safety Training in Lancaster – Mike Lowe 
 Reaccreditation materials being updated – Billy Baker and Steve Martin 
  NFA – Delaware Weekend 
 IMT assignment – Return Day went well – Jim King 
 Web Site updated and reviewed – Chris Murabito and Craig Stephens 
 IMS position training – Jim King 

 
Programs/Courses  
 

 Current Month 
o Fire Officer I completed with 37 students – Sussex and Kent  
o Conducted Haz. Mat. Tech. Programs W.L. Gore (Md) and Air Products 

(Pa)  
o Firefighter Self-Survival – 8 students 
o Elevator Rescue – 19 students 
o Basic Firefighting Skills – 174 students 
o NFA – Delaware Weekend – 70 students  
o EVO – Kent Division – 17 students 
o  Driver Operator – 28 students 
o Fire Ground Operations –Size-up – 13 students 
o Confined Space Rescue – 17 students 
o Vehicle Rescue – 17 students 
o Introduction to RIT – 25 students 
o Brigade Leadership – 9 students 

 
 



SFPC Minutes 
November 18, 2008 
Page 7 
 

 Current Month cont. 
 

o Industrial Confined Space Rescue Refresher – cancelled (2 students) 
o Haz. Materials Technician (24 Hour) - 11 students 
o Brigade 1081 Certification Course – 35 students 
o Custodial Training – 79 students  

 Divisions Usage – will conclude fall in-service division training with exception of Sta. 70 
o New Castle Division – 12 classes scheduled 
o Kent Division – 11 classes scheduled 
o Sussex Division – 5 classes scheduled 

 Additions – Revisions 
o Pipeline Emergencies program rewritten – new power point and lesson 

plans 
 
EMS  
 

 Current Month 
o Field Training Officer class – 45 students 
o First Responder Refreshers – 2 classes schedule 
o First Responder Courses – 1 course schedule 
o EMT-B Refreshers – 3 classes scheduled at Divisions – 16 students 
o ITLS class schedule – currently no students registered 
o AHA Programs/classes – 11 scheduled 
o CEU classes- 9 scheduled 

 
St. Francis Hospital 
 
Director Newnam updated the Commission on the radio status of St. Francis Hospital 
Ambulance service.  He reported that four of the units have had radios installed with one 
remaining awaiting installation.  Director Newnam feels that St. Francis has met the 
requirements from the State Fire Prevention Commission.   
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 Delaware Risk Watch Report - October 
 
Date Event/ Meeting Town Attendance Risk Area Covered 
Oct 
1-Oct 
3 

Office of Highway Safety 
Conference @ Atlantic 
Sands Hotel & 
Conference Center 

Rehoboth 
Beach  

 Networking & learning 
more about highway 
safety initiatives 

Oct 6 Safety Town @ 
Townsend Early 
Childhood Center 

Townsend 328 Students Gun safety, Fire Safety, 
Pedestrian Safety, Bike 
Safety, & Dangers of 
Lighters & Matches 

Oct 6 Clayton Fire Company 
Open House 

Clayton 250 people Set up part of Safety 
Town & had various fire 
safety stations 

Oct 8 Walk to School event 
after school @ Milton 
Elementary School w/ a 
walk to the park & did the 
Walkability  
checklist about the route 

Milton 125 people Stations at the school: 
reflectability, safety 
around cars & trucks, 
crossing safely, & bus 
safety 

     
Oct 9 Safety Town @ CHC for 

Smyrna Elementary 
School  

Smyrna 287 students Gun safety, Bike Safety, 
Motor Vehicle Safety, 
Fire Safety, Pedestrian 
Safety while walking to 
the fire house & Bus 
Safety for the ride back 
to school 

Oct 
10 

DAHPERD (Delaware 
Alliance for Health, 
Physical Education, 
Recreation and Dance 
Professionals) 
Conference @ Polytech 
High School for in-
service  

Woodside Over 200 in 
attendance – 15 
attended Risk 
Watch session 

Risk Watch overview for 
educators 

Oct 
10 

Delivered Halloween 
display board & materials 
to Smyrna Public library 

Smyrna  Displaying board as part 
of the Safe Kids 
Halloween grant 

Oct 
11 

DAFB Open House Dover 200 attended Display about Halloween 
Safety 

Oct 
13 

Work Safety Store Wilmington  Responsibility as a 
duPont employee 

Oct 
13 

Delivered Halloween 
Safety materials to Ginny 
Corrigan for Boo At the 
Zoo at the Brandywine 
Zoo 

Newark  Halloween safety event I 
am unable to attend – 
Ginny is handling it 
 

Oct 
14 

Work Safety Store Wilmington  Responsibility as a 
duPont employee 



Oct 
15 

Visited Safety Village in 
Hagerstown & was able 
to observe a class going 
through the various 
stations 

Harrisburg, 
MD 

 Networking & observing 
how the concept works 
in a different area 

Oct 
15-18 

Safe Kids Worldwide 
Conference 

Washington 
DC 

 Networking & learning 
about child safety topics 

Oct 
20-21 

NFPA Public Educations 
Advisors meeting 

Quincy, MA  Responsibility w/ NFPA 
position 

Oct 
22 

Meeting w/ Laurel Boys 
& Girls Club to utilize 
Risk Watch in their 
program 

Laurel  Person who set up the 
meeting was no longer 
employed & meeting was 
cancelled when I got 
there 

Oct 
23 

Safe Kids Board Meeting Dover   

Oct 
24 

Halloween Safety 
presentation @ Smyrna 
Public Library 

Smyrna 30 children 
attended with their 
parents 

Halloween Safety 

Oct 
25 

Fall Festival @ Lowe’s in 
Lewes 

Lewes 200-250 people 
attended 

Halloween Safety display

Oct 
25 

Halloween party in 
Odessa housing 
development – request 
by Senator Bruce Ennis 

Odessa 1200 children live 
in development – 
delivered 
materials for 500 

Delivered Halloween 
reflective bags and 
zipper pulls for the 
children in attendance 

Oct 
25 

Boscov’s Halloween 
event 

Dover 400-500 children 
attended the 
event with their 
parents 

Dave Truax is handing 
out 1000 reflective trick-
or-treat bags to the 
children attending the 
event for me since I will 
be at another event 

Oct 
27 

Safety Day @ Townsend 
Elementary School 

Townsend 459 students Motor vehicle safety, 
bike safety, fire safety, 
water safety & 
presentation about 
dangers of lighters & 
matches & safety relay 
competition between 
classes 

Oct 
28 

Safety Town @ MOT 
Charter 

Middletown 226 students Water, Pedestrian, fire, 
bicycle, motor vehicle, 
and bus safety 

Oct 
30 

Halloween Safety 
presentation @ Dover’s 
Children Village 

Dover 75 students Halloween Safety 

Oct 
31 

Rehoboth Outlets 
Halloween Costume 
contest 

Rehoboth 
Beach 

100-150 children 
attending w/ their 
parents 

Halloween Safety 
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Meetings Attended During October: 
Safe Kids Board meeting & monthly meeting with Kay 

 
Safety Town @ Townsend Early Childhood Center:  Partnership with University of Delaware Cooperative 
Extension CTSP Program, Townsend Fire Company, Middletown High School Students, Fire Marshal’s Office 
and delDOT Bike & Pedestrian Planning Program 
Halloween Safety Display Boards:  10 display boards were put in various libraries during the month of 
October with giveaways (reflective bags, reflective Halloween zipper pulls, safety tips for parents and kids, 
and copies of activity pages).  All display boards were delivered to the following libraries:  Woodlawn, 
Smyrna, Milford, Georgetown, Milton, Lewes, Seaford, Delmar, Selbyville, & Laurel. 
Clayton Fire Company Open House:  We set up a portion of Safety Town and went through a few of the fire 
safety stations during the event per the request of their Fire Prevention Chair.  I partnered with University of 
Delaware Cooperative Extension CTSP Program. 
Walk to School event after school @ Milton Elementary:  Partnership with University of Delaware 
Cooperative Extension CTSP Program, Fed Ex, Milton Police Department and delDOT Bike & Pedestrian 
Planning Program – we set up various pedestrian safety stations for the children to rotate through @ the 
School and then they walked to the park and filled out a Walkability checklist discussing problems along their 
walk. 
Safety Town @ CHC for Smyrna Elementary School:  Partnership with University of Delaware Cooperative 
Extension CTSP Program, Safe Kids, CHC fire company Fire Prevention Committee, Smyrna High School 
students and delDOT Bike & Pedestrian Planning Program 
Safety Town @ Townsend Elementary School:  Partnership with University of Delaware Cooperative 
Extension CTSP Program, Townsend Fire Company, Middletown High School students, Fire Marshal’s Office 
and delDOT Bike & Pedestrian Planning Program 
Safety Town @ MOT Charter School:  Partnership with University of Delaware Cooperative Extension 
CTSP Program and 7th graders @ MOT Charter presented the stations 
Rehoboth Outlets Halloween Costume Contest:  Partnership with University of Delaware Cooperative 
Extension CTSP Program and Safe Kids.  Set up a Halloween Safety display and judged the costume 
contest. 

 
Public Education Activity Report  
 

 Current Month 
o DSFS Fall Tours – report submitted to Commission for review. 
o Fire Safety Workshop – 11 students  
o DSFS Displays – 6 scheduled 
o DSFS Programs/Classes – 10 scheduled 

 
Maintenance – Building and Grounds 
 

• Repair to the water main 
• Structural Building review waiting for proposal. 
• Utility Run proposal for electric by the pump house. 
• Construction has started on the new pump house 
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Financial   
 

 Pass Due Billings 
o 30 days – 39,917.65 ( majority Industrial Clients) 
o 60 days – 3,315.00 
o 90 days – 0 
o 120 days – 0 

 8000 Tuition Fund – 218,334.00 
o Total Accounts receivable – 135,695.00 

 8200 Haz Mat Tech Fund – 217,544.00  
 Revenue Comparison  

o Tuition – 2007 - $20727.00, 2008 17,004.00 
o Haz. Mat. – 2007 – 23,000.00, 2008 $8,800.00  

 Special Funds Summary was presented to the Commission for review.  
 Expenditure Report was presented to the Commission for review. 

 
Personnel Issues – none  
 
Executive Session – none  
 
Fire Marshal/Fire School - none 
 
Action Items - none 
 
Scheduled Activities 
 

 Director Newnam will take November 24-26 as annual leave.  
 
Personnel Issues  
 
No report at this time. 
 
Fire Marshal/Fire School   
 
No report at this time. 
 
Action Items  
 
No report at this time. 
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REPORT OF THE BLS MEDICAL DIRECTOR 
 
Dr. Matthews reported that he was prepared to sign the BLS Standing Orders along with 
the Chairman of the State Fire Prevention Commission.  Additional training will be 
required for the BLS Standing Orders.   
 
It was moved by Vice Chairman Ricker, seconded by Commissioner Marvel to set the 
effective date of the BLS Standing Orders as of November 1st, and the training deadline 
will be June 30, 2009.  All providers must be trained before using any new protocol.  
Motion carried. 
 
Dr. Matthews submitted a draft copy of the Incident Rehabilitation Protocol for the 
Commission’s review.  These are for an emergency incident, if the incident commander 
can put this protocol into action for the EMT-B’s. 
 
REPORT OF DEPUTY ATTORNEY GENERAL 
 
FOIA Request 
 
Deputy Attorney General Reardon reported that information from several FOIA requests 
have been reviewed and released. 
 
INFORMATIONAL ITEMS 
 
REGULAR SESSION 
 
ACTION ITEM 
 
EMT-B Working Hours 
 
Commissioner Murray presented an EMT-B Working Hours Guideline to the commission 
for review.  He suggested that this guideline be sent to all of the companies and ask that 
they adopt it as a policy within their company.  Michal Morris, EMT-B stated that a 
policy such as this would affect the income of many EMT-B’s that work as well as 
volunteer.  He agrees with the policy and suggests that it have something attached to it to 
hold the companies accountable to follow it.  Chief Morris also felt that EMT-B’s should 
be held accountable to getting EDIN reports submitted within the four hour time frame 
requirement.   
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EMT-B Working Hours cont. 
 
Commissioner Marvel suggested the possibility of having EMT-B’s sign into the EDIN 
system to help track hours they are working.  Commissioner Murray did not feel this 
would take care of the problem in its totality, because this would not track someone that 
works a job outside of being an EMT-B and then coming to work.  In the end the 
community suffers and this is Commissioner Murray’s concern.  He is not willing to put 
the citizens at risk.  After further discussion, it was agreed to bring this back to the 
December Commission meeting after further research is done. 
 
Policy for Complaint Review and Resolution 
 
The Policy for Complaint Review and Resolution will be reviewed at the December 
meeting.  Deputy Attorney General will review the document and make suggestions for 
changes. 
 
Review Letter of Complaint Regarding Emergency Suspensions 
 
Deputy Attorney General Reardon discussed the suspension process with the 
commission.  Commissioner Roberts has reviewed the complaint and asked that this item 
be placed on the December agenda and the suspension be extended as allowed by statute. 
 
It was moved by Vice Chairman Ricker, seconded by Commissioner Murray to extend 
the suspensions for 30 days.  If the Hearing Officer upholds the emergency suspension 
when that suspension runs out that the State Fire Prevention Commission extends the 
suspension for 30 days.  If it is not upheld by the Hearing Officer, the 30 day extension 
will not be necessary because there is no basis for the suspension.  Motion carried.  
Commissioner Roberts and Commissioner McMahon have recused themselves from this 
vote and any future hearing proceedings. 
 
GENERAL INFORMATION 
 
FY 09 Budget Reversion and FY 10 Budget Cuts 
 
Commissioner’s discussed a recent notification of budget reversions for FY 09 and 
budget cuts for FY 10.  They discussed where these cuts would formally take place upon 
the request by the Office of Management and Budget. 
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State Fire Prevention Commission Strategic Plan 
 
The Commission worked on a priority list of items to be completed by the 
Commissioners.  The Commission discussed House Bill 251 and the need for regulations.  
Details of the regulation were discussed with Deputy Attorney General Reardon.  A draft 
regulation will be submitted to the Commission for review in December. 
 
All counties are participating in the dispatching the closest ambulance. 
 
The State Fire Prevention Commission discussed needing a written definition of a 
scratch.  All three counties have a different version of defining a scratch. 
 
Commissioner Murray continues to work on the Non-Emergency Transport reporting to 
the EDIN system. 
 
A meeting is scheduled with the DVFA to discuss Operational/Administrative Standards.  
Director Newnam will meet with the Fire Chief’s on December 10, 2008. 
 
CORRESPONDENCE 
 
No report at this time. 
 
MISCELLANEOUS INFORMATION 
 
No report at this time. 
 
REPORT OF THE COMMISSIONERS 
 
Chairman Marvin C. Sharp  
 
Chairman Sharp reported that he attended the Monthly Fire Prevention Commission 
Meeting, Kent County Ambulance Association, Sussex County Fireman’s Association 
Meeting, Payroll, Kent County Fireman’s Association Meeting. New Castle County 
Fireman’s Association Meeting, Budget Hearing in Dover, Meeting with Deputy 
Attorney General. 
 
Vice Chairman Bob Ricker 
 
Vice Chairman Ricker reported that he attended the Monthly Fire Prevention 
Commission Meeting, Burn Camp Meeting, Delaware Weekend NFA, Meeting with 
DVFA. 
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Commissioner Kenneth H. McMahon 
 
Commissioner McMahon reported that he attended the Monthly Fire Prevention 
Commission Meeting, New Castle Fire Chief’s Meeting, Fallen Firefighter Memorial 
Service, DVFA/SFPC Ambulance Committee Meeting, New Castle County Fireman’s 
Association Meeting.. 
 
Commissioner Douglas S. Murray 
 
Commissioner Murray reported that he attended the Monthly Fire Prevention 
Commission Meeting, Sussex County Fireman’s Association Meeting, VCOC 
Conference, Bethany Beach Vol. Fire Company Meeting. 
 
Commissioner Bill Betts Jr. 
 
Commissioner Betts reported that he attended the Monthly Fire Prevention Commission 
Meeting, Kent County Fire Chief’s Meeting, Kent County Fireman’s Association 
Meeting, SERC IT Meeting, Kent County Ambulance Meeting. 
 
Commissioner David J. Roberts 
 
Commissioner Roberts reported that he attended the Monthly Fire Prevention 
Commission Meeting, IACF VCOS Conference, Delaware Weekend NFA, Minquadale 
Fire Company Meeting, Sussex County Return Day, New Castle County Firefighters 
Meeting, New Castle County Fire Chief’s Meeting, New Castle County Ambulance 
Association Meeting. 
 
DATE OF NEXT MEETING 
 
December 16, 2008, 9:00 AM 
Commission Chamber 
Delaware Fire Service Center 
1463 Chestnut Grove Road 
Dover, DE  19904 
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ADJOURNMENT 
 
It was moved by Commissioner Betts, and seconded by Commissioner Roberts that the 
meeting be adjourned.  Motion carried.  The meeting was adjourned at 3:30 p.m. 
 
Respectfully submitted, 
 
 
 
Sherry R. Lambertson 
Executive Specialist 
 
sl/ 


